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[MOJTIOKEHUNE

06 nHpopmMaLmMoHHoM 6e3onacHOCTH



1. O6Lwwme nono>keHum

1.1. NHdopMaumoHHas 6Ge3onacHOCTb SIBNAETCA OAHWUM M3 COCTaBHbIX 3/IEMEHTOB
KoMniekcHom 6e3onacHoCTU

1.2. JaHHOe nonoxkeHue paspaboTaHO B COOTBETCTBMWU C TpyaoBbIM Kogekcom PP ot
30.12.2001 N2 197-®3 (c u3M. n gon.). PegepanbHbiM 3aKOHOM 0T 27.07.2006 N2 149-03
"O6 wuHbopMauMn, MHPOPMALMOHHBLIX TEXHOMOTMMAX W O 3awmTe WHbopmaumm'.
depnepanbHbiM 3aKkOHOM 0T 27.07.2006 N2 152-903 "O nepcoHarnbHbIX aHHbIX”.

1.3. NMoa nHpopMaumoHHoM 6e3onacHOCTbIO LWKOMbI creayeT NMOHUMaTb COCTOSHME
3alMLEHHOCTM MHGOPMALMOHHbBIX PECYPCOB, TEXHONMOMMA UX GOPMUPOBAHUA U
NCMoNb30BaHMA, a Takke NpaB cy6bekToB MHGOPMaLMOHHOM aeATenbHocTU. Cuctema
nHbopMaUMoHHOM 6e3onacHOCTM HanpaBneHa Ha npeaynpexaneHue Yyrpos, Wux
CBOEBPEMEHHOE BbiiBNeHMe, obHapy>xeHune, Nokannsauuio 1 IMKeuaaumto.

1.4. K o6bektaM nHdopMaumMoHHOM 6€30NacHOCTU B LLUKO/E OTHOCATCA:

* MHOOPMALMOHHbIE pecypchl, coaep>kawme AOKYMEHTUPOBaHHYH MHbopMaLMio, B
COOTBETCTBMW C MEPEYUYHEM CBEAEHUN KOHOUAEHUNANBHOIO XapaKkTepa:

* nHdopMauumto, 3aLMTa KOTOPOW NpeayCcMOTpeHa 3akoHoAaTebHbIMK akTaMu PO, B T.
Y. NepcoHanbHble faHHble:

e cpeactBa U cucTeMbl  MHPopMaTM3auMM,  MporpaMMHble  CpeacTBa,
aBTOMAaTU3NpPOBaHHblIE CUCTEMbI YNpaB/eHUA, CUCTEMbl CBA3W U Nepefavn AaHHbIX,
ocyulecTBnsAwowmne npueM, obpaboTky, XpaHeHMe W nepepadvy wHdopMaumm c
OrpaHnUYeHHbIM JOCTYMOM.

1.5. Cucrema nHbopmMaumoHHom 6esonacHoctn (ganee - CUB) gonxxHa o6a3aTenbHO
obecneuynBaTb:

* KOHPMAEHUMANbHOCTD (3aWmUTy MHPOPMaLMKM OT HECAHKLLMOHWUPOBAHHOIO PacKpbITUA
Unu nepexsaTa):

® LLE/TOCTHOCTb (TOYHOCTb W MOTHOTY MHGOPMALIMKM N KOMIMbKOTEPHbIX MPOrpamMM);

® NOCTYMNMHOCTb (BOSMO)KHOCTb nony4vyeHmA nonb3oBaTenaMmn MH(bOpMaU,VIVI B npepnenax
nx KOMI'IeTeHLl,VIVI).

1.6 ObecneuveHune MH$OpMaLMOHHOM 6e3onacHoCTH ocyuiecTtenAeTcAa no cnegyrolmnm
HanpaBneHnAM:



* NpaBoBanA 3aluMTa - 3TO creunasnbHble 3aKOHbI, ApPYrMe HoOpMaTUBHbIE akTbl, NpaBuna,
npoueaypbl U Meponpuatua, obecneumnBatrolme 3alnTy nHGopMaunmm Ha NpaBoOBOW
OCHOBE:

® OpraHM3auUMOoHHas 3alunTa - 3TO pernamMeHTauua NPoM3BoACTBEHHOM AeATENbHOCTU U
B3aMMOOTHOLLEHWI UCTONHUTENE Ha HOPMAaTMBHO-NPaBOBOM OCHOBE, UCK/KOYatoLLan
nnun ocnabnarllana HaHeceHMe Kakoro-nnbo yuliepba:

* MHXXEHEepHOo-TEXHNYecKkaa 3alluuTa - 3TO MCMONb30BaHME Pa3INYHbIX TEXHUUYECKUX
cpeacTB, NPenATCTBYHOLLMX HAHECEHUTO yLLepba.

2. NMpaBoBbie HOpMbl 06ecnevyeHUs NHGopMaLMOHHOMN 6e30NacHOCTH

2.1. lWkona nMeeT NpaBo onpeaensTb cocTaB, 06bEM M MOPAAOK 3aLUUTbl CBEeAeHUN
KOHGMAEeHUMANbHOro Xxapakrepa, NepcoHasnbHbIX AaHHbIX oby4datoLimxca, paboTHMKOB
LUKO/bI, TPe6oBaTb OT CBOUX COTPYAHUKOB 06ECrnevYeHna COXPaHHOCTU U 3aLLUMTbl 3TUX
CBEAEHUM OT BHELLHWUX U BHYTPEHHUX YrPo3.

2.2. llkona o6a3aHa o6ecneynTb COXpaHHOCTb KOHOUAEHUMANbHOW MHPOPMaLMN.
2.3. ADMUHUCTpaLMA LLKONbI:
* Ha3Ha4yaeT OTBETCTBEHHOro 3a ob6ecneyveHne MHGopMaLUMOHHON 6E30MacHOCTH;

* 130aET HOpMaTUBHbIE U pacnopsaauTebHble AOKYMEHTbl, onpeaenatoLine nopaasok
BblAeneHnsa cBeaeHnin KOHOUAEHLMaNbHOIo Xapakrepa ¥ MexaHU3Mbl UX 3aLLUTbI;

* MMeeT npaBoO BkAoYaTb TpeboBaHMa Mo obecneyeHnto MHOOPMAaLNOHHON
6e30MacHOCTM B KO/INEKTUBHbIN AOFOBOP;

* YIMeeT NpaBo BKAOYaTb TpeboBaHMsA Mo 3awmTe MHGOpMaLUKM B AOFOBOPLI MO BCEM
BMOaM AeATEeNbHOCTY;

* paspabaTbiBaeT NepeveHb CBeAeHNN KOHPUOAEHUMANbHOIO XapaKkTepa;

* MeeT NpaBo TpeboBaTb 3aLLUNTbl NHTEPECOB LLIKO/bl CO CTOPOHbI FOCYAapPCTBEHHbIX U
cynebHbIX MHCTaHLUWN.

2.4. OpraHm3aunoHHble U  OYHKUMOHaNbHblE OOKYMEHTbl Mo obecneyeHuto
MHPpopMaLmMoHHOM 6e30nNacHOCTU:

* Mnpukas [gupekTopa LWKOMAbl O Ha3HayeHUM OTBETCTBEHHOro 3a obecneuyeHune
MHPpopMaLmMoHHOM 6e30NacHOCTY;

® [0OM>)XHOCTHble 06A3aHHOCTM OTBETCTBEHHOro 3a obecneyeHne MHOOPMaALIMOHHOM
6e3omnacHoOCTH;

® repeyeHb 3alniaemMbix MH(bOpMaLI,MOHHbIX pecypcoB 6as AaHHbIX;



* MHCTPYKUMA, onpeaensaollas nopagok npenoctaBneHua MHGopMaumm CTOPOHHUM
opraHmM3auuaM Mo 1x 3anpocam, a Tak>ke Nno npasamM AOCTyrna K HeM COTPYAHUKOB LLIKO/bl
n ap. 2.5. nopsaokK gonycka cCoTPyAHUKOB LLUKOMbI K MHGOPMaLUM npeaycMaTpuBaet:

* MPUHATME PabOTHUKOM 0653aTeNIbCTB O Hepa3rnalleHUN J0BEPEHHbIX MY CBEAEHUN
KOHbMAeHUMaNbHOro xapakrepa;

* O3HaKoMneHue paboTHMKA C HOopMaMu 3akoHogatenbctBa PO u wkonbl 06
MHPOpPMaLMOHHOM 6e30MacHOCTU U OTBETCTBEHHOCTM 3a pasrnaweHne nHoopmaumm
KOHbMAeHUMANbHOIo XxapaKkrepa;

® MHCTPYKTaXk paboTHMKA cneLmanMcToM No MHGopMaLMoHHON 6e30NacHOCTH;

® KOHTpO/b paboTHWKa OTBETCTBEHHbIM 3a WMHGOPMAaLMOHHYH 6e30MacHOCTb MNpw
paboTe ¢ nHPpopMaLUren KOHPUAEHLNANBHOIO XapaKkTepa.

3. MeponpuaTtua no o6ecneueHuto MHPopMaLMOHHON 6e30MacHOCTH

Ona obecneueHmna nHbopmMaumMoHHOM 6e30nacHOCTU B LLKONE TpebyeTca npoBeaeHmne
CnenyroLLIMX NepBoOYEpPenHbIX MEPONPUSATUIA:

® 3all1UTa UHTENNEKTyaNbHOW COBCTBEHHOCTM LLIKO/bI;
® 3aLlMTa KOMMNbKOTEPOB, T0KaNbHbIX CETEN N CETU NOAKMOUYEeHNsA K cuctemMe VIHTepHeTa;

® opraHmMsaumsa 3awmTbl KOHOUAEHUManbHOM MHOPMaLUMKU, B T. Y. NEepPCOHanbHbIX
OaHHbIX pabOTHMKOB M 00yYatoLLIMXCA LLKO/bI;

* yyeT BCex HocuTeneln KoHomnaeHUuanbsHom MHGopmaLmm.
4. OpraHu3sauma pa6oTbl ¢ MHGOPMaLMOHHBIMU pECypcCaMmn U TEXHONOTUAMMU
4.1. CuctemMa opraHmsaumu aenonpoM3BoacTea:

eyyeT BCEM [OOKYMEHTauuW LKOAbl, B T. Y. U Ha OSNEKTPOHHbIX HOCUTenax, c
Knaccuoukaumen no cobepe NpUMeHeHUs, gate, Coaep>KaHuto;

*perucTpauma 1 y4yeT Bcex BXoAALLMUX (MCXOAALLNX) AOKYMEHTOB LLKO/Ibl B CleLnanbHOM
>XypHane nHpopmMaumm o gaTte nosydeHuna (oTnpasneHnsa) 4oKyMeHTa, oTKyAa NoCTynun
N1 Kyaa oTnpaBrieH, knaccudukaums (MMCcbMo, NpuKas, pacnops>xxeHne U T. a.);

eperncrTpauma OOKYMEHTOB, C KOTOPbIX AEeNarTcA KOMuu, B crneumanbHOM XXypHane
(aaTa KONMpPOBaHUA, KONMMYECTBO KOMUKM, ANA KOFrO UAN C KaKOM LLeNbto NPON3BOANTCSA
KOnnpoBaHue);

*0Cco6bIn PEXUM YHUUTOXKEHNA AOKYMEHTOB.

4.2.B xoae ncnonb3oBaHuA, nepegaydn, KoNnMpPoBaHMA U MCMOMHEHUSA AOKYMEHTOB TakKe
HeobxoanMo cobnrogaTtb onpeaeneHHble npasuna:



4.2.1. Bce 4OKYMEHTbI, HE3aBMCMMO OT rpuda, nepenaroTcs MCNOMHUTENIO MO POCMMUCH
B XKypHasne y4yeta OKYMEHTOB.

4.2.2. [okyMmeHTbl, gena n usgaHusa c¢ rpudom "Onsa cnykebHoro nonb3oBaHUA"
("OrpaHn4yeHHoOro nonb3oBaHMA") OOMKHbI XPAHUTbCA B CY>KEOHbIX MOMELLEHUAX B
Hage>XXHOo 3anmpaeMbix U onevaTtbiBaeMbix wkadax. [NMpu 9ToM A0MKHbI 6bITb CO34aHbI
ycnosuA, obecneydvBatroLme nx Gnanveckyro COXpaHHOCTb.

4.2.3. BblgaHHble gna paboTtbl gena M OoKyMeHTbl ¢ rpudom "Ona cnyxebHoro
nonb3oBaHma" ("OrpaHMYEHHOro NoMb30BaHUA") noanexart BoO3BpaTy B KAHUENAPUIO B
TOT XK€ AEHb.

4.2.4. Tepepaya [OOKYMEHTOB MWCMOMIHUTENIO MPOU3BOAMTCHA TOMbKO  4Yepes
OTBETCTBEHHOrO 3a OpraHM3aLmio 4e0NpPon3BOACTBA.

4.2.5. 3anpelwjaetca BbIHOCUTb AOKYMEHTbI ¢ rpudom "[na cny>kebHoro nonb3osaHnA"
3a npeaensl LWKOAbI.

4.2.6. MNpn cMeHe paboTHNKOB, OTBETCTBEHHbIX 33 YYET U XpaHEeHWe AOKYMEHTOB, AeN U
n3[aHuin, cocTaBnseTca No NPoOn3BoIbHON popMe akT NprueMa-nepenaym LOKYMEHTOB.

4.3.0na opraHnsaumm Aenonpon3BoacTBa NPUKa3oM AMPEKTopa LLIKO/bl Ha3HaYyaeTcA
OTBETCTBEHHOE Nnuuo. [enonpomM3BoACTBO BeAeTCA Ha OCHOBaHUM WMHCTPYKUUM MO
opraHu3auuu AenonponsBoAcTBa, YTBEPXKAEHHON ANPEKTOPOM LKoNbl. KOHTpoOb 3a
nopsaKkoM ero BeAeHMA BoO3/MaraeTcA Ha OTBETCTBEHHOro 3a WHGOPMALMOHHYO
6e3onacHoOCTb.



